Town Halls, GAK Archives, and Dioceses

Eventually your correspondence will include
letters to local civil record offices (Town
Halls), the GAK Historical Archives, and the
Orthodox Dioceses. These letters should be
more business-like, but they must not be
written in such a manner as to alienate. Greek
office workers are more apt to answer a letter
from a fellow Greek than to a "pompous,
demanding American." Be considerate of
their work load and make your letter as simple
to understand as possible. Make it
immediately clear what it is you want, without
supplying a lot of unnecessary information.

Newlyweds in Lamia, Fthiotidos, 1910

The letter should be written in Greek. If you
cannot write in Greek you may want to use the
form letters that are on pp. 102-117.

When addressing an envelope to a Town Hall,
the GAK Archive, or a diocese, no street
address is necessary. However the name of
town, district, and county must be written in
their Greek spelling even if you use letters of
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the English alphabet. (See transliteration,
pp-129-130.)

¢ Town Halls:

Records of births: I'evvrcelg [genniseis], of
deaths: ®dvarot [thanatoi], and of family
structure: AnpotoAdylo [dimotologio] are kept
in local Town Halls (Mayor’s offices). You
can write to these offices and request
information.

It is sometimes not an easy matter to get
information from these records. The clerks
who work in the Town Halls are usually
overloaded with daily duties. A request for
information from old records about dead
people may seem quite unnecessary and most
clerks will not want to bother with it. They
may reply that the records were "burned in the
war" or lost in some other way. This is an
easy excuse to avoid searching in dusty
storage places. You will have greater success
if you explain that the information is for your
family history or that you are trying to locate
distant relatives. This will be more acceptable
to the clerk. It is best to address your request
to the highest authority in the office (mayor)
and ask that the clerk be assigned to send the
needed information. In this way the clerk who
does the actual searching in the records
storage room will be carrying out orders from
his supervisor.

¢ GAK Archives:

Only old records are kept at these archives.
Obtaining information from the GAK
Archives is easier. Most of their staff are
historians who understand better your love for
your family history. (More on GAK see p. 18.)

¢ Dioceses:

As mentioned before, marriage records as well
as some other records of genealogical value



are kept by the diocese [Iepd Mntpoémoic,
Iera Mitropolis]. You should address your
request for information to the head of the
diocese called MntpomoAitng, Mitropolitis [in
English he is called Metropolitan]. The head
of an archdiocese is called Apylenickomnoc,
Arhiepiskopos [Archbishop in English].

The proper way to address members of the
clergy is:

The Mitropolitis meaning Metropolitan, (head
of lera Mitropolis - Diocese):

“Sevasmiotate Mitropoliti” [ZeBacudTote
Mntpomodritn]

The Arhiepiskopos (head of an lera
Arhiepiskopi - Archdiocese):

“Makariotate Arhiepiskope” [Moxapidtote
Apyeniokone]

The Patriarch (head of the Ecumenical
Patriarchate [Orthodox churches]):

“Avtov Oglotatny Hoavayomta,
Apyenickomov Kmovotaviivoumorews, Néog
Poung, kot Owovpevikov [Hatpréapymv”
[Autou Theiotatin Panagiotitan,
Arhiepiskopon Konstantinoupoleos, Neas
Romis kai Oikoumenikon Patriarhin].

Antonios A. Kitsikopoulos and Niki N. Razi
Athens, 1930

As explained on chapter 7 there are ninety two
dioceses in Greece, 80 under the direction of
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the Archbishop of Greece whose office is in
Athens, 8 dioceses in Crete under a Cretan
archbishop, and 4 dioceses in the Dodecanese,
under the direction of a Dodecanese
archbishop. Any requests for information
should be addressed directly to the head of the
local diocese.

To determine which diocese [MntpomoAg,
Mitropolis] has jurisdiction over a particular
village, you need to use the Greek Gazetteer,
vol. 2, Part III, by Lica H. Catsakis (Bywater),
year 2000, written in English, or the Aeixov
v Ajuwv, Kowvotntwv kou Oikioumy e
EAladoc [Lexikon ton Dimon, Koinotiton kai
Oikismon tis Ellados], year 1974, written in
Greek, as explained on chapter 6, pp.72-73.
However, keep in mind that in the mean time
some new dioceses may have been established
and some names of old dioceses may have
been changed.

Addresses

The address on the envelope to Greece should
be written with capital letters of the English
alphabet. Postmen in Greece know the
English alphabet well enough to deliver mail.
A letter clearly addressed using the English
alphabet is more likely to be correctly
delivered than one with poorly written Greek.

¢ Local City Mayor:

Axiotimo Kyrio Dimarho (municipality
name),

(City), (Nomos), GREECE.

If there is another town with the same name in
the same nomos you need to add the name of
the district between the names of the town and
county. For information on how to find out in
what nomos a given town is, see chapter 6,

pp. 71-73.

¢ Diocese:
For a complete list of addresses of dioceses
see chapter 7, p.80.



Cost

It is advisable to send a small amount for
expenses (postage, certificate fee, and such).
In Greece, certificates require a stamp which
costs the records office money.

It is good to enclose a $20.00 bill in the
envelope, placed in a folded piece of
newspaper.

The form letters include a sentence referring
to the money enclosed. Be sure to correctly
indicate in the blank space the amount you
enclose.

What to Expect

The information will be sent to you in the
form of a certificate (birth, marriage or death).
These are pre-printed forms on which the
information is filled into the provided blank
spaces. This means that the clerk filling out
the form (certificate) will only record the
information for which there are blanks
provided on this sheet of paper. Thus, there
may be more information included in the
record book than you actually receive. For
this reason, it is wise to ask that the complete
information included in the record book will
be sent to you.

A restaurant in Athens, 11 April 1922




You can photocopy the questionnaire that is on the next page and send it to a relative. You can also
photocopy any of the form letters that are in the following pages, and mail it to a civil or church
authority. It is most important that you read the instructions given below.

INSTRUCTIONS FOR FAMILY QUESTIONNAIRE

On the next page is a Family Questionnaire. This Questionnaire has been very successful to some
who needed information from relatives in Greece. It is suggested that you make an enlarged
photocopy of this Questionnaire (just one page) on legal size paper, and include it in your letter to
your relatives in Greece. In order to help them understand how to use it, it is best for you to write
one or two examples. Choose a living or dead person that both you and your relative in Greece
know, and for whom you both have information. Write on the first line of the Family Questionnaire
the name of that person and all the information you have about this person as an example. You may
want to use on the second line a second person for whom you have less information and leave blank
the boxes for which you do not have the information. Then on the following lines write the names of
persons that you want to have information filling in the information that you already have. It is best
to write in Greek, but if you cannot do it, write the names and information in English but make sure
you write clearly and use CAPITAL LETTERS. It is very difficult for people who’s mother
language is not English to understand handwriting. At the bottom line of the Questionnaire a brief
note in Greek is included. Below is the translation of that note:

“on this paper I have written some names as an example. Please fill in the blanks with the
information you have. Write them in Greek, lower case for the given names and capital letter for the
surnames. Thank you so much!”

INSTRUCTIONS FOR FORM LETTERS

o Fill the blanks in English CAPITAL letters. On the year line use a span of years (for example
1872-1880) even if you have a date. If you are not sure about the birth place, put a question
mark after the name of the place in which you think your ancestor was born.

e Write your address in English CAPITAL letters

e Mark in the blank space of the last paragraph the amount you send (suggested $20.00 or even

better € 20 Euros)

Include the $20.00 (or the € 20 Euros) bill placed in a folded piece of newspaper

Make a photocopy of your letter

Write the address and return address in English CAPITAL letters

Send the letter registered or certified

If you do not receive an answer in 6 months send a follow-up letter (see pp. 116-117) including a
photocopy of your first letter. Always keep a copy of what you send.
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LETTER TO THE GENERAL ARCHIVES OF GREECE (I'AK)
REQUESTING BIRTH INFORMATION
(key word is “yévvnon” last word on 3™ line of text)

Very important to read the INSTRUCTIONS FOR FORM LETTERS on p.100

(date)
Mr. Archivist

General Archives of Greece
Archive of (name of eparhia [district] in English capital letters)

(name of town [capital of eparhia], and name of nomos, in English capital letters)
GREECE

Honorable Mr. Archivist:

I 'am a Greek . I am trying to gather information about my ancestors in order to complete my family
history. I would appreciate it if you would please send to me information about the birth

of (Ancestor's name)

who was born in (Place)

about _vear (include 7-10 years)

I would be very much obliged if you send to me all the information given in the record, no matter
how insignificant they may seem, they are important to me.

I enclose _(X) dollars for postage and other expenses. Please let me know if [ need to send more.
I warmly thank you

(Your signature in English)

(Your name and address in English capital letters)

This letter is provided as a Greek form letter on the following page.
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Kov Apyetopdraka
I'evikd Apyeia tov Kpdrtovg
Iotopucod Apyeio

A&otipe KOple ApyelopuiaKa,
Eipot ' EAMvag eEotepikov. [Ipoomabd vo cuALEE® TANPOPOPIES Y100 TOVG TPOYOHVOVS [LOV Y10l VO
CUUTANPOG® TNV 16TOPIN TNG OIKOYEVELAG LOV. X0G TOPAUKOA®D OV £ivar SOLVATO VO OV GTEIAETE

TANPOPOPIES Yl TN YEVVTION

TOV

Tov yevvnOnke 6to

TEPITOV TO

Bo cag YPOOTM PEYAAN VITOYPEMOT) OV LOV GTEIAETE OAEC TIC TANPOPOPIEG TOV TEPLEYOVTOAL GTO
apyeio 60g, 0GONTOTE UG UAVTEG KL OV QOIVOVOTOL, EIVOIL OTUOVTIKES Yo LEVAL.

Ecorieim doAdpro yio Tapvdpopkd £oda kat AAAa. Tlapaxodd ypdyte pov av ypetdleTon
vo 6TeiA® TEPIocOHTEPQL.

Yag guyoplotd Beppotata
Me Tiun




LETTER TO THE GENERAL ARCHIVES OF GREECE (I'AK)
REQUESTING MARRIAGE INFORMATION
(key word is “yapo” last word of 3™ line of text)

(date)
Mr. Archivist

General Archives of Greece
Archive of (name of eparhia [district] in English capital letters)

(name of town [capital of eparhia], and name of nomos, in English capital letters)
GREECE

Honorable Mr. Archivist:

I'am a Greek . I am trying to gather information about my ancestors in order to complete my family
history. I would appreciate it if you would please send to me information about the marriage
of (Husband's name)

and (Wife's name)

the marriage took place in (Place)

about year (include 7-10 years) .

I would be very much obliged if you send to me all the information given in the record, especially
the names of the parents of the groom and bride; their birthplaces; day, month, and year of birth for
each; day, month and year of marriage; and any other detail mentioned in your records.

I enclose _(X) dollars for postage and other expenses. Please let me know if [ need to send more.
I warmly thank you

Sincerely
(Your signature in English)

(Your name and address in English capital letters)

This letter is provided as a Greek form letter on the following page.
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Kov Apyelopdrako
I'evikd Apyeia tov Kpdrtovg

Apyeio

A&oTie KOple ApyeloOAaka,
Eipot ' EAMvag eEotepikov. [Ipoomadd vo cuALEE® TANPOPOPIES Y100 TOVG TPOYOHVOVS [LOV Y10l VO
CUUTANPOG® TNV 1GTOPIN TNG OIKOYEVELAG LOV. X0G TOPAKOAD OV £ivar SOuVATO Vo LoV GTEIAETE

TANPOPOpPIES Y10 TO YALO

TOV

Ko ™G

OV £YLVE GTO

TEPLTOL TO

Ba 6ag YPOOTM PEYOAN VTOYPEMOT) OV LOV CTEIAETE OAEC TIG TANPOPOPIES TOV TEPLEYOVTAL GTO
BBAa cag, £101kd TOL OVOUATO TOV YOVEDV TOV YOUTPOL KOl THS VOPNG, TOV TOTO YEVVIGEMG TOVG,
™V NUéPa, Uva, xpOVo YEVVNGEMG TOV KaBEVOS TOVG, TNV NUEPA, U Va, XPOVO TOV YALOL, Kol
OTOLOONTTOTE GAAN AETTOUEPELD TTEPIEXETOL GTOL ALPYELD GOLG.

Ecorxieim doAdpra Yo Tayvopopkd £0da kot AAAa. Tlapaxodd ypdyte pov av ypetdleton
Vo 6TEIM® TEPIGGOTEPQL.

Yag evyoplotd Oepuotata
Me tiun




LETTER TO THE GENERAL ARCHIVES OF GREECE (I'AK)
REQUESTING INFORMATION ABOUT THE FAMILY STRUCTURE
AND DEATH OF AN ANCESTOR

(key word is “0avaro” last word of 3™ line of text)

(date)
Mr. Archivist

General Archives of Greece
Archive of (name of eparhia [district] in English capital letters)

(name of town [capital of eparhia], and name of nomos, in English capital letters)
GREECE

Honorable Mr. Archivist:

I am a Greek living outside of Greece. I am trying to gather information about my ancestors in order
to complete my family history. I will appreciate it if you would please send me information about
the Family Structure and death

of (Ancestor's name)

who lived in (Place)

and died about (include 7-10 years) .

I would be very much obliged if you send to me all the information given in the record, no matter
how insignificant they may seem, they are important to me.

I enclose _(X) dollars for postage and other expenses. Please let me know if [ need to send more.
I warmly thank you

Sincerely
(Your signature in English)

(Your name and address in English capital letters)

This letter is provided as a Greek form letter on the following page.
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Kov Apyelopdrako
I'evikd Apyeia tov Kpdrtovg

Apyeio

A&oTie KOple ApyeloOAaka,
Eipot ' EAMvag eEotepikov. [Ipoomadd vo cuALEE® TANPOPOPIES Y100 TOVG TPOYOHVOVS [LOV Y10l VO
CUUTANPOG® TNV 1GTOPIN TNG OIKOYEVELAG LOV. X0G TOPAKOAD OV £ivar SOuVATO Vo LoV GTEIAETE

mAnpoopieg yo v Owoyevelokn Katdotaon kot tov 0dvoto

TOV

nov £{noe oto

kot mEBave mepimov 10

Oa 6ag YPOOTM PEYAAN VTOYPEMOT) OV LOV OTEIAETE OAEC TIC TANPOPOPIEG TOV TEPLEYOVTOAL GTO
apyelo GOG, 0GONTOTE OGTUOVTEG KL OV QOIVOVOTOL, EIVOIL OTUOVTIKES Yo LEVAL.

Ecorieim doAdpra yio Tayvdpopkd £oda kot aAAa. Tlapakad® ypdyte pov av ypetdleTon
vo 6TeiA® TEPIocOHTEPQL.

Yag guyoplotd Beppotota
Me Tiun




FOLLOW UP LETTER

(date)

(address the way you wrote it on the first letter)

(Write how you addressed the person on your first letter)

On (date of 1* letter) I mailed to you a letter, please see enclosed copy. Please instruct the proper

clerk to send to me the information I requested.
Thank you warmly

(your signature)

(Your name and address in English capital letters)
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P ale cog £otetha £va ypdapupa (BA. ecdkieioto avtiypapo). Tapokaid ddote
EVTOAY] GTOV OPHASLO VO OV GTEIAEL TIG TANpOPOpPiEg TOL (NTO.

Yog guyoplotd Beppotata




